
The Executive Board Members & Staff of Region 4 are pleased to present: 
 

2018 Region 4 Leadership Conference 
 
To:   All Local Presidents and Local Executive Committee in Region 4 

Location:  Holiday Inn Kingston Waterfront (2 Princess St.  Kingston, ON) 

Times: Friday, January 19, 2018   7:00 PM  

  Conference Opening, Welcome to participants, Awards Ceremony*** 

 Saturday, January 20, 2018   9:00 AM – 4:30 PM 

  Educational and Informative Series of Workshops and Discussions 

 Sunday, January 21, 2018  9:00 AM – 12:30 PM 

  Mock Convention 
 

This leadership conference is about building your leadership skills, local representation abilities and 
preparing for your full participation at our next annual Convention and beyond. We are aiming to talk 
about local building and building our leadership base for the future of our region. 
 

We are asking Locals to select one member or Union Steward who is interested in becoming more 
involved in the Union. We can only accept one member per local and encourage you to select an 
activist that plans to move into a leadership role in the local and work at moving the Union forward.  
 

The conference will begin with an evening meet and greet at the Holiday Inn in Kingston Waterfront, 
on Friday, January 19, 2018 with a presentation and an overview of the conference agenda. 
 

On Saturday, January 20, 2018, participants will take part in an educational and informative series of 
workshops and discussions focusing on subjects like crafting and submitting Resolutions, Motions 
and Constitutional Amendments to Convention, while understanding Constitutional requirements and 
operating within Roberts’ Rules of Order. 
 

On Sunday, January 21, 2018, a mock Convention will be held where participants will get a chance to 
practice everything that they have learned at the conference. 
 

For participants who require time off to attend please contact your Regional Office.  Wages, travel 
and accommodations will be covered for the event as per the Regional Education Policy. 
 

Please contact Gareth Jones, Regional VP at marchdweller@gmail.com  or at (613) 809-3319 with 
any questions. 
 

Please make every effort on sending one member from your local to this exciting conference and let's 
make this another great Regional event.  
 

Application form, Human Rights Accommodation Requests and Child Care Registration Forms need 
to be returned to the Kingston Regional Office by December 13, 2017. 
 
**** The awards nomination package will follow. 
 
In Solidarity 
 
Smokey, Gareth and Chrisy 
Region 4 Executive Board  

mailto:marchdweller@gmail.com


Region 4 Leadership Conference 
APPLICATION FORM 

January 19-21, 2018 – Holiday Inn Kingston Waterfront 
2 Princess Street,  Kingston, ON 

 
 

Local# ___________  LEC Position __________________________  Union #: __________________ 

Name (Mr./Ms.) __________________________________________________________________________ 

Address ________________________________________________________________________________ 

City _________________________________________   Postal Code ______________________________  

Phone #  Home _______________________________   Work ____________________________________ 

E-Mail Address (Non-Employer): ______________________________________________________ 

 (Please print clearly….Thank you) 

Accommodation:  Accommodations will be reimbursed under the OPSEU Conference rate negotiated 
with the Holiday Inn Waterfront Kingston.  Members are responsible for booking their rooms, quoting 
“OPSEU Conference” (see reservation information below) and for payment of hotel room costs upon 
check-out.   

OPSEU Conference rate – Traditional room $124.99   King Room $134.99 per night (taxes not included) 

Cut-off date for booking under the OPSEU Conference rate is December 22, 2017.   
Booking after this date is subject to availability and regular hotel room rates will apply. 

Reservations can be made by the following:  (Group Code – OPSEU Conference) 

 Call direct: 613-549-8993 x 2660  Toll Free: 1-800-465-4329 
 By email: reservations@hikingstonwaterfront.com 
 

Cancellation Policy:  (As amended at May 2014 Board meeting) 
Notification by a member to cancel course attendance should be received by both the Local President and 
the Regional Office no later than 48 hours before commencement of the regional school (no later than 
4:30 pm on the Wednesday prior to the weekend school).  When a member does not attend and the 
Regional Office has not been notified 48 hours prior to the schools’ commencement, the member will be 
assessed a $50.00 penalty.  Extenuating circumstances will be taken into consideration. 

Accommodation under the Human Rights Code:  If required, please complete the Human Rights 
Accommodation Request.   

Childcare:  If required, please complete the Registration Sheet for Childcare. 

Advance:  If required, please complete the OPSEU Advance Form 
 

Time off:  Lost wages are covered for this Leadership Conference and will be considered according to the 
Education Policy (Please see attached wage claim policy).     

Do you require time off from your regularly scheduled shift:  Yes _____    No _____ 

     If YES, you must complete the Time Off Letter Information form (see attached form) 

Please note:  Any and all time off must be declared at the time of application for the educational 

Estimated Total Wage Claim: ___________________________ 
 

Please complete and return this application to the Kingston Regional Office 
no later than December 13, 2017 

Fax (613) 546-1325,    Phone 1-844-765-1414, ext. 5425,    E-mail: slaird@opseu.org 

mailto:reservations@hikingstonwaterfront.com
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Region 4 Leadership Conference 

APPLICATION FORM 

January 19-21, 2018 – Holiday Inn Kingston Waterfront  

 

 

 

Time Off Letter Information  
(Please complete each line) 

 
 

Employee Name:  

WIN Number (if applicable):  

Position Title:  

Ministry/Employer Name:  

Branch/Division:  

Union Local #:  

Date(s) Required:  

Manager’s Name:  

Manager’s Title:  

Manager’s Address 
(including postal code: 

 

Manager’s E-mail Address:  
 

 
Please Note:  Lost wages will only be paid if requested on this form and will be considered 
according to the Wage Claims for Educationals Policy (see attached policy). 

 
 
 
 
 
 
 
 

Application Deadline: December 13, 2017 
Send applications to Kingston Regional Office 

Fax (613) 546-1325,    Phone 1-844-765-1414, ext. 5425,    E-mail: slaird@opseu.org 

mailto:slaird@opseu.org


 
 
 
 

Wage Claims for Educationals: 
 
A resolution was passed at Convention 1999 to reinstate a member’s ability to claim for lost wages to 
attend Educationals. 
 
The thinking at the time was that is wasn’t fair for members who work weekends to have to take 
vacation days or comp days to attend an educational when members who don’t work weekends didn’t 
have a problem attending on their regularly scheduled time off. On the other hand, there were some 
who felt it wasn’t fair for those who work weekends to be paid to attend an educational and still get 
their time off during the week. Clearly there were two sides to the issue, but the delegates decided to 
pay time off for members who work shifts. 
 
At the next meeting of the officers, they decided that the intent of the motion will have been honoured 
if a region dedicates 10% of its education budget for lost wages. The officers left it up to each region 
to establish their own rules about how to pay lost wage claims. In Region Four we place a lot of 
importance on educating our members. We will do our best to compensate those who need time off 
while remaining within budget. 
 
This formula was used for previous Educationals and has worked reasonably well.  
However, the following issues need to be addressed: 
 

1. The request for time off or, at the very least, an intention to claim for time off must be 
submitted at the time that the registration for the educational is submitted. 

 
 One time a number of wage claims came in after an educational, when the members submitted 

their expense claims. The members explained they did not know when they submitted their 
registration forms whether or not they would be scheduled to work. If the work schedule isn’t 
made up yet and your members know they wish to attend the weekend educational being held, 
then they should ask their employer not to be scheduled for work that weekend. Furthermore, 
late wage claims make it impossible for the staff coordinating the educational to let others 
know in advance how much their claim is actually worth. 

 
2. Proof of time off in the form of a letter from the employer must accompany the claim - 

lost wages will only be paid for prescheduled shifts on Saturday and Sunday (at straight 
time).  

 
 Time off will not be paid for travel time on Friday and time off will not be paid for anything other 

than straight time. The letter from the employer must give full details of the basis for the claim. 

 
 
 
 
 
 
 
 

 
 



 
INFORMATION SHEET 

 

REGISTRATION 
 Application forms must be received by the Kingston 

Regional Office no later than 4:00 PM – Dec. 13, 2017. 

LOST WAGES:  
 In order to claim for lost wages, proof from your 

employer that you were scheduled to work and the 
amount of lost wages incurred must be provided.  Own 
time is not paid.   

 You are asked to make every effort to rearrange your 
schedule to avoid lost wage claims. 

 Depending on demand, individual applicants may be 
limited to one lost wages claim for a weekend 
educational per calendar year.   

 The Regional Education Committee will endeavor to 
distribute lost wages equitably among locals while taking 
into consideration equity criteria, the educational needs 
of locals and the region, and special circumstances that 
may apply. 

 Time off arrangements are to be made by the member.  
No time off requests will be submitted automatically by 
OPSEU. 

ACCOMMODATION 
A block of rooms has been reserved at the Holiday Inn 
Kingston Waterfront in Downtown Kingston under the group 
code – OPSEU Conference 
 613-549-8993 x 2660  Toll free: 1-800-465-4329 
 Email – reservations@hikingstonwaterfront.com   
 Members are responsible for making their own 

accommodation and payment arrangements.   
 Accommodations should be booked no later than     

Dec. 22, 2017.  Booking after this date is subject to 
availability and regular hotel room rates will apply. 

 If members are unable to attend, they are responsible 
for cancelling their reservation. 

 Members will be reimbursed for the cost of the OPSEU 
conference rate negotiated with the Holiday Inn Kingston 
Waterfront. EXPENSE FORMS 

 Member will be reimbursed for the actual cost incurred 
for travel by public transportation.  As per the policy of 
the union, the most economical means of transportation 
should be used.   

 Where a member is required to use his/her private 
vehicle, he/she may claim for such travel at the current 
rate.  The total distance travelled and destination points 
are to be indicated on the expense form.   

 Members must arrange their own travel and are 
encouraged to car pool. 

 Current kilometer rates: 1 OPSEU member travelling 
alone $0.55/km; 2 OPSEU members $0.60/km, 3 
OPSEU members $0.65/km, 4 OPSEU members 
$0.70/km, 5 OPSEU members $0.75/km. 

 All expenses must be submitted on proper Expense 
claim forms. 

CHILD CARE/ELDER/DEPENDENT CARE 
 Members will be reimbursed for child care at $10.00 an 

hour for a maximum of 12 hours and $40.00 overnight, 
to a maximum of $160.00 per 24 hour period. 

 Child care claims will be honoured for children up to and 
including age 16, for whom the member is guardian. 

 Friends, family, professional, Commercial Services or 
any other arrangement satisfactory may provide care to 
the member making the claim.  Claims may be verified 
and must be signed by the service provider. 

 Members seeking child care through the Kingston 
Regional Office for educational must include the 
completed paperwork with their application. 

 If childcare is requested they must be in attendance with 
the program.  If the child is not in attendance you will be 
responsible for the full cost of the accommodation. 

 Members who have responsibility for elderly/dependent 
persons wherever the service is provided, at home, in 
town or out of town. 

  Members will be reimbursed for elder/dependent care at 
$10.00 an hour for a maximum of 12 hours, and $40 
overnight, to a maximum of $160 a day. 

 This policy covers the expenses for persons over the 
age of 16, permanently residing with, and under the care 
of a member, who are differently-abled and/or aged. 

MEALS 
 Breakfast $13, Lunch $19, Dinner $29 
 Breakfast: Members who stay at the hotel or had to be 

present for an OPSEU event before 8:00 a.m. are 
eligible to claim $13 

 Dinner: Members who stay at the hotel or had to be 
present for an OPSEU event past 5:00 p.m. are eligible 
to claim $29 

CANCELLATIONS  
 Notification by members to cancel attendance should be 

received by both the local president and the regional 
office no later than 48 hours before commencement of 
the regional school (no later than 4:30 PM on the 
Wednesday prior to the weekend school). 

 When a member does not attend and has not cancelled 
as per the guidelines, the member will be assessed a 
$50 penalty.  (Extenuating circumstances will be taken 
into consideration)  

ADVANCE 
 Members may arrange to receive an advance cheque to 

cover accommodation, mileage and meal expenses by 
filling out the Advance Request Form.  

 Completed forms can be submitted directly to 
advances@opseu.org 

 NOTE:  Advances are not given for lost wages. 
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